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Agenda 

 Polling  

 “Quick Polls” with Non-verbal Feedback 

 Whiteboard and Annotation Tools 

 Practice with Your Zoom Account 

 Reminders and Resources 
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Zoom Polls 
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Polling: Process for OLLI 

● Prepare question(s) with answer choices 
 Single choice or multiple choice answers 
 Up to ten answer choices 
 Email to OLLI office 48 hours before your class 

● Plan when to ask each poll question 
 Discuss with staff tech during pre-class time 
 Staff tech will launch poll at desired time 
 Give fixed time for participants to respond 
 Share results (anonymous) with class  

OLLI at Duke - Zoom Polling and Whiteboard 4 



Polling: Sample Results 
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“Quick Polls” 

● Use “Participants” window Yes/No/other icons 
 Tallies appear to (co)host above each icon 
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Whiteboard and 

Annotation Tools 
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Sharing a Whiteboard 

● Click “Share Screen” select “Whiteboard” 
 
 
 

 
 
 
 

● Use Annotation Tools  
 Mouse pointer appears as a pencil 
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Annotation Tools 

• Mouse pointer appears as pencil 

• Can create/scroll pages (bottom right of board) 

 

• Default tool is Draw 
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Annotation Tools 

• Text (box)                                                     ● Format 

• Stamp -  ? X  etc. 

• Spotlight – blob or arrow 

• Select – edit/move 

• Save – explicit (not automatic) 
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Annotation Tools 

● Can also be used when sharing screen 
 Click on “Annotate” in tool bar 
 Adds annotation tools to screen share                                                      
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Zoom Settings 

• Must create free Zoom account to set these 
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Practice Sharing 

With a Zoom Account 
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Zoom Account 
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 Sign up on zoom.us – click  

● Free account 
 Unlimited time for two participants 
 40-minute limit for three or more 

 Schedule in advance or “instant” meeting 
       
 

https://zoom.us/


Zoom Account: Instant Meeting 
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● Launch Zoom app  
1. Select “My Personal Meeting ID” 
2. Click “Start” 



Zoom Account 
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● Practice Zooming on 2nd device 
 Click “Join a Meeting” and enter meeting ID 

 Join options: Don’t connect to audio  
       
 



 

Reminders and 

Resources 
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OLLI Class Protocol 

 Zoom link in office email or student portal 

 Instructor/moderator join 30 mins before start 

 Students join 10-15 mins before start 

 OLLI staff handles pre-class Zoom prep 

 Class starts on time – staff handles intro 

● Handoff to instructor (and moderator if any) 

 Present / Share screen / Use chat or “raise hand” 
 

● Class ends on time 
 Periodically ask for feedback in chat or non-verbal icons 
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General Tips 

 Mistakes will happen… 
    just push through without apology 

 Prepare well for each class 

 Practice, Practice, Practice!  
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Resources  

 Emails from OLLI at Duke Curriculum Committees   
 Notify techsupport@olliatduke.org if not receiving  

 
 olliatduke.online/instructors   

 Slides and recordings of training sessions 
 Training session calendar 

 Equipment list  
 

● OLLI Instructor website (e.g., Tip Sheets) 
 

● One-on-One Tech Support can be requested 
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https://olliatduke.online/instructors
https://olliatduke.online/instructors
https://olliatduke.online/instructors
http://olliatdukeinstructors.pbworks.com/


Training and Rehearsals 

 Screen Sharing: Slides and Media - 8/18 1-2 pm 
 Sharing PowerPoint (& Keynote) 
 Playing videos, DVDs and audio 
 Downloading (short) videos 

● Zoom Polling Tools & Whiteboard – 8/19 10-11 am 

 Zoom Breakout Rooms – 8/20 1-2 pm 

 Zoom Party Line / Practice! - 8/21 10 am – Noon 

 Rehearsals – 9/3, 9/8-11 
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